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Medical Injuriesng and Emergencies Guidelines
 
Library staff will respond in an appropriate and considerate manner to provide assistance in the event of an accident or medical emergency. In all such instances Library staff will adhere to the following guidelines, complete an Accident/Incident Report form and notify the Library director and board president as soon as possible.
 
Minor Injury
First aid kits are kept in the office and are available if needed. Band-Aids, antiseptic, gauze, etc. may be offered to those who have cuts, bruises, scrapes, etc.
 
If under age 18 and a responsible adult is present, he/she should perform any treatment needed (as applying the bandage to the wound). Staff members should provide assistance as needed.

If no responsible adult is present, the parent/guardian will be called to 1) explain injury or illness, 2) report what actions have been taken by the staff member, and 3) ask the parent or guardian what further action the Library should take including whether the minor should be held for pick-up or if they will provide consent to release the minor.
 
If possible, two staff members should be present at the scene of the injury.  One to tend to the injured person, the other to call parent/guardian, fill out the Accident/Incident Report Form, take cell phone photos of the injury and cause/location, and inform the Library Director/Board President.
 
If 18 years of age or older, the person should be given the option to receive first aid, call a parent, guardian, spouse, or doctor, or otherwise address their medical needs.  
 
If a person in the building identifies himself/herself as a medical professional and offers assistance for a minor injury, staff should neither encourage nor discourage treatment of the injured person.
 
 
 Major Injuries and Medical Emergencies
 9-1-1 will be called immediately and the responding paramedics will be directed through the main library entrance to the location of the injured individual(s). A member of the library staff will stay with the victim until help arrives. Family will be notified as appropriate and when possible.

If a person in the building identifies as a medical professional and offers assistance for a major
event, staff should neither encourage nor discourage treatment of the injured person.
 
Accident Reports
An Accident Report will always be prepared for all injury or emergency incidents and kept for the Library records. A copy of this form is appended.


Adopted by the Board of Trustees December 8, 2015
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